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Word. Excel, PowerPointZ HlM TR EZLTWEFTH., BBEIC/AVIVDFEWA, 13—V OERAEZLBREORICRYANTOEZWERLET,
EREEEETIREERELTLGIETY .

[EZB#E]
TSAVRBYFREED L3125,
Word: EIRI#MZR T, BH TEANLHENSLSITHS,
Excel: t ETHESEHESZIZDIT. DRILKMLEENTEEH L1245,

EEHE NS

1@E [FIVToT—ar BERBNUSBAEIDFENAN LN G, Ya—hvhEfERHE51245,

2[B1H  |Word: EARIRME XEMER. R—CLATI RENTEDLIITGD,

3EIE  |Word: XEDWHRE XFDERE. A Tob XFOEXKE. THORE. RRENTESLIIGD,

AEH  (Word: RIRADHLXENER REDHIXNEMEMATEDLSITHS,

5EIF  |Word: RIDIEA EMOESESELBENTESLIITLS,

BEIE  [Word: RDIER RO, FHIOFBALHIRNTED LSS,

7EE  |Word: EFILHAE RRLEHR. HRUEMHNTEDLLIITES,

8[mB Word: SmartArty' 5 74v9 BRIIZECT=SmartArtZ B IR  RENTE S K51T15,

OEIE  |Word: XBEHR—IT BHEELTLTL—DER RVU—2iavk, S99 8=V, FoIL— EEATES LSS,

10[B] B  |Excel:Excel DEKRIRE T—ADANLEE. ROEENTESLSI12H D,

NEE |Excel BRADER BRADAA. BH. @HSEATEHES1145,

12E]B  |Excel: RDmE T+ FDEXHRE. FHAESEARE. D —FORENTES LA S,

13EE  |Excel: SSTHERMERR F57DER. k. RIS TESE5145,

14EE | EHEE Excel: J—0Y—tDRMELEBAMERA R FETIL—T BRREBR]. IAVMEANTEDLIIHS,
15EE  |kEEDH-EH/BEH REE VWAV LREREZLET,

g g [FECHOEECHBNISHL TILEEDRITEO TN SO ARKERH>THAL,
F‘;IH;:*“%‘ T 2L TBERFEo b ARRITERDICE~E, EXDEELTHTARLL,
FTTEE 1 VaU B ERERICHNAEEDHEHIE. EAE AN TSN,

i |EMBHBRAEBLES A,
FHEAE it 00y CHBLET .

ZHEAD [FFTEAAVAVITEBRATHRLL, EQORFE—HT—EHFITOFTLERE—ELDOTY,
Ay— | EIThEE> TN TS A,
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[(BEDNEERE] (XEBERROHIBE. MREETIHEN. EOLIGREELERTH0OH ., EERMICEHT D)
Word, Excel, PowerPointZ Fl 1R EEL TWEE T H RFIC/AVIALDFENA. 14—V bDFRAZELBEOHICRY AN TONELLERNET,
BREBRETHIRELERELCLEETY,

[ZIZEB1Z]
<BERmzBEE>
Word: EIRI#% R T. BHATEOMNENDKLSIZHED,
Excel: {t B TRESEBEF DT DERIKLERATEDLSICHS,
PowerPoint: RS A REENTLELT—arTEDLIITHD,

BEEHE WS

1@E |AVIVTF—iav BEBN.USBAEYDFEWNANHOMNS, a—bhybhEEZ5K5124H5, . ZMEL T DHE

2[E]  |Word: XEMERL. YA XEE. RENTEDLSITH D, b, BB (ERXER: XFOH) . ZMEVT DREEEN

3[EE  |Word: EEDEA. K. IITDERMNTEDLSITH D, fth, BRI (RN BBRAY) . 8MEVT DREEEN

4EE  |Word: ARUFDEREERBATES LSS, . ALY DRBEEN

S5EE  |[Word: BEA—TLF I, Am1—ROERNTEDLSITHS, i, A(E LT DHEEER

6[E B  |PowerPoint: RS FERERZZV . BIERAGENTEDELSITH D, M. HIMEREH . FEFEO-1(RTTEFLZLERSAF TR

788 PowerPoint : SRRBHIED-2R7 TEIEHELERS A TER)

8@ B PowerPoint: 32 RBHIEQ-1 (F—<BIIZ RS54 Kl{E)

9B  |PowerPoint: BRREEHIVEQ-2(F—<RIIZR 51 FHI{E)

10[E 8 PowerPoint: ZRREHI{E (EREK) Excel: TVRIDEBEEZUV . XFAN. F—FI0)L BEHEDIEAMNTEDL L5124 5, fib, EERIRE

11EIE  |Excel: WAWALRREEATEDLIITHS. . MEME (AL T —1ER)

12EE  |Excel: MAIEE. IS TR TESES(T15, . HEME

13[A1 8  |Excel: RiLMAEEMNTESKITAD, fth, HTRIRE

14E 8 | EFiE excel: B EBIMMNER B L5124 5,
15E B |KFEEDH-EH/FH BET: VLWALWALBREMEELET,

ey | PECHILECHRMMIHL TILEEDRISF>TNEDOHRKEFoTHSL,
E#F;;;i%q ZLCEPE 1L ABRIZEZDICHE~E, EZDEELTHTHRLL,
TEAFE Vo ABELHRICHMNIBROHEE L, EALEAMN TSN,

sy [EMHBERBLES A,
FEE i 100vCEELET .
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Learn useful English phrases and vocabulary and start speaking English more confidently.
Gain valuable skills to adapt smoothly to new situations in your work, school and personal life.

(EEBF]

F—RESUTEER (RANI 7R —-RELKFETFN) IEASRFEEE /T AN UKD SORYDELRHE(FR - FH-TOMISTIL) HNEEFFFITE
EBTEIDKRREEADILENHES,

REEE-RE

A. Useful expressions for homestay. Polite English for making requests, asking permission and polite refusals.

Discussion: Worksheet Topic. Australian culture, manners and etiquette. Dos and Don’ ts . At the airport. Personal safety, Eating. Law and Order

A. Vocabulary building. Use the pictures to tell a story. B. Talking about your hometown + writing exercise. “My Gity” worksheet (finish story for
homework)

A. Speaking and writing. Word choice. Three choices for tone. Positive, negative and neutral. B. How to speak and write clearly with a positive tone.

A: How to solve problems and find solutions through visual thinking. B. Vocabulary for describing a process and making plans. First, next, then, finally.

Making plans. How to plan a day trip. Example: Brisbane to Gold Coast. Places to see. Things to do. Time management. Useful vocabulary

A. Day trip continued. Choosing Transport. Your Budget. Money/Spending. B. Useful Expressions for travel, transportation

Asking for directions: When traveling, you may need to ask for directions. Knowing how to be polite but clear is essential.. Vocabulary. Prepositions of
place. in on at . ..

Common homestay issues and how to avoid them.

Scenarios for Homestay. Asking and answering questions. Eating, Drinking, Time, Bathroom. At School

Health. A: Talking about feeling sick. Allergies. Useful expressions. B. Making an appointment to see a doctor.

Solo travel. Practical tips for a safe, fun and adventurous trip

Pretest review.

* SFEE

*FEEDH-BE/BE

ERPE W

The following information will help you prepare for this term.

msizx | Get organised: Please take some time to organise your notes/notebook and lesson materials from the first term.
Lesson Material: Always remember to bring your notebook and all your lesson material to class each week. You will need them!
Written test. Multiple choice questions. Fill in the blank spaces. Writing short answers. Includes Homework assignments
Ealibap:
Hello, and welcome to the 2nd term of the Australian English Study Abroad Course.
B A D | am excited to teach this course and am looking forward to working with you again.
Hyt—o

Best regards,

Stephen

(ERERE -BM-5EE)

Worksheets provided
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TOEIC RO7600 % BADEENDENDERFBIET IEET—ILET S, BETOEICH FKITHEHELE=T X RAMNRIBEEZ L B, BEETRAMILSEE M. &
BT SCEDBEROBE. FHOVYF—AU I ERAELTEILICKDIRZUT Ak, SHICERBRAITOEBEEAT X OMBEELHEMLETRENDAL
ZIIMB, TOEICIFT RTHRIELIERARIETITHON., BAEFT—UHTIAN S, BEOETORAELTEHAEELARE T, HEITBEATESS, V5
NRTFETHY . EEOLANIL OB EEEZR TCERICERTHIELHYFET,

HEBAE]
E—EHORENSHEDREFTOMICTOEICRITZEEIE Y, 600U LZBIEY . KFEBICH LA KBEE BT IEOELSEM>THLS,

REHE-NE
1B H BN EAF I T—232, TOEICTRDEE LALFIvITAMIKYRBROBELZER T HENTES,
2[E1H N=IRH(RBOFE D OB TRERLXOTAN 2LV BEDBSDEEBHEMEILNTES,
3[EH Sk, BRENDETEMRICEEEOREMAEFHEICL. Listening FIFESection1%2$ 5 ETHIEHEMRDIENTES,
4[] H k. BENDET LMBRICIEZOEB NEHEREIZL. Listening FBESection2%F AL THREHEEEDIIENTES,
5[E18 R EBENDES LMERICIEZOER NEMEREIZL. Listening MIESection3% T H_LTREBEEZEDIILNTES,
6= B k. BENDET LMRICIEEOEB NEMHEREIZL. Listening FESectiond% T AL THREHEEEDIIENTES,
7E8 Xk, BREAOETEBFICEHEORERANEHEICL, Listening FIFESectiondZ T S ETHIEHEEMEDIENTES,
8[E H ReadingfEIRE101~120 EZLMMRETHLITKY . ZEBOHRMBAZMIET LN TES,
9[E B Readingfif8121~138 BB LMGET A EICLY, HEDHEBAEMIET ENTES,
10EI B ReadingflR8139~ 154 EELM@EHRETH_LITLY ., REOHRBHEMETENTES,
11| B ReadingfiRE155~171 BELMHETHEICKY ., HEOFMOEMIETENTES,
12[EH ReadingfiifE172~180 EELMRHETHLICEY ., REBOFEMOEMITT LN TES,
13[E1 B Listeningfil@@Section6&7 # 9 5 LICKYBRREBOHEENETHIENTES,
14EE TR HRTAMN—TEH)ETHET RIHFTOESDEBADBUEMSENTES,
15EIE  [KhFELH-EF/BR TARDIRYRY
Elivegs

TO—LEAMET 2RATEREBEORAFILE—EDEYITHYVET RELZEBTHLOELIEMY . BRENICRYBHELLS.
REE~D
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English Basics for Work and Everyday Life. Students actively participate in discussions, interactive exercises, creative thinking and group work.

(28]

Course objective. Students will be able to communicate clearly and confidently in English.
They will become more fluent and natural both in and out of the workplace.

L1 A. Speaking: Pronunciation: Phonics AEIOU. How to speak more clearly.

B. Writing and discussion: Becoming familiar with

14[EH

* 5 {ifi B

1EH correct sentence structure
2818 L2. A. Telephone English. Making appointments B. Homework topic. Conversation: Australian customs and etiquette.
3\ H L3. A. Conversation: Homework topic. Australian customs and etiquette. B. Basic grammar for fluency: Articles — A, An, The
4[a1 L4. A. Sentence structure. Plural nouns for one thing with 2 parts (glasses, jeans, scissors--*)
5[E B L5. A. Polite English for making requests, asking questions, and giving commands.  B. “Wh” questions and answers. What, why, etc.
6@ B L6. A. Plural and singular “S” endings (work/works, drive drives-:+) Worksheet. She works downtown.
JEE L7. A. Vocabulary building.  Use the pictures to tell a story.  B. Discussion. Story telling — preparation. “My City” worksheet (Intro
for homework topic)
8[E H L8. A. Discussion for travel English — “My City” B.The differences between speaking & writing in English. Formal and informal Englis
9E B L9. A. English for homestay. Useful phrases and sentences.
L10. A. Speaking and writing. Word choice. Three choices for tone. Positive, negative and neutral. B. How to speak and write
10E1 B ;
clearly with a
11|18 L11. A. Business communications. How to be polite, friendly, professional and confident
12[8]1B L12. A. English for Interviews. Question and answers x B. English for Interviews Quiz.
13EE L13. A. Email etiquette. Email Dos and Don' ts. B. Discussion. How to write an email using the vocabulary and skills learned in
class.

15[E 8
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English Basics for Work and Everyday Life. A workshop-style conversation class where students develop real-world skills.
Students actively participate in group discussions and exercises, and have the opportunity to practice applying the concepts that are presented in class.

[2:ZE4#]
Course objective. Students will be able to communicate clearly and confidently in English.
They will become more fluent and natural both in and out of the workplace.

BEFE NE

1EE L1 A. Speaking: Pronunciation: Phonics AEIOU. How to speak more clearly. B. Writing and discussion: Becoming familiar with
correct sentence structure

2B B L2. A. Telephone English. Making appointments B. Homework topic. Conversation: Australian customs and etiquette.

3|8 L3. A. Conversation: Homework topic. Australian customs and etiquette. B. Basic grammar for fluency: Articles — A, An, The

4B 8 L4. A. Sentence structure. Plural nouns for one thing with 2 parts (glasses, jeans, scissors:-)

5[EH L5. A. Polite English for making requests, asking questions, and giving commands.  B. “Wh” questions and answers. What, why, etc.

6@ B L6. A. Plural and singular “S” endings (work/works, drive drives:--) Worksheet. She works downtown.

JEE L7. A. Vocabulary building. Use the pictures to tell a story. B. Discussion. Story telling — preparation. “My City” worksheet (Intro
for homework topic)

8 H L8. A. Discussion for travel English = “My City”  B.The differences between speaking & writing in English. Formal and informal English

9[a B L9. A. English for homestay. Useful phrases and sentences.

10EE L10. A. Speaking and writing. Word choice. Three choices for tone. Positive, negative and neutral.  B. How to speak and write
clearly with a positive tone.

11[EH L11. A. Business communications. How to be polite, friendly, professional and confident

12818 L12. A. English for Interviews. Question and answers x B. English for Interviews Quiz.

13EE L13. A. Email etiquette. Email Dos and Don’ ts. B. Discussion. How to write emails using the vocabulary and skills learned in
class.
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